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The expectations and practices described in this document are intended to prevent, as far as possible, the introduction

and spread of COVID-19 amongst our students, faculty and staff.

Throughout this document reference is made to “fever and/or other COVID-19 symptoms”. A “fever” is a temperature

at or above 37.32C. The “other COVID-19 symptoms” include dry cough, tiredness and difficulty breathing in severe

cases. It is also recognized that other symptoms may be present including sore throat, body aches, runny nose,

diarrhea and/or nausea.

The following protocols and requirements will be in place until further notice, understanding that adjustments may be

made from time to time as determined necessary and appropriate.

DAILY ROUTINES

MORNING PROTOCOLS
HEALTH SELF-INSPECTION AT HOME (BEFORE SCHOOL)
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Temperature <37-3°C

HIRAR#B37.3C

PARENTS
Parents should monitor their child’s health regularly. If their child has a fever and/or other
Covid-19 symptoms, then they cannot go to school. The division secretary should be contacted

immediately to inform the school (67700766 ext. 3107).

DROP OFF and PICK-UP
¢ PK and KG caregivers are permitted to drop students on the playground; wait for Teachers/
TA’s to pick greet them in the morning before leaving.
e Nursery and Toddler caregivers who have completed the 14-day temperature check list may

enter the campus to drop off and pick up our youngest learners.

BUS STUDENTS
¢ Additional temperature checks will be given to bus riders before entering the bus. If your
child has a fever, they will not be able to ride on the bus and you will be called to collect

them from the morning bus pick-up point.



CAMPUS PROTOCOLS

First day of in-person learning on campus for students:

Students must bring the following:
* The completed temperature record sheet, recording the previous 14 days of temperature.

e Commitment Letter.

Entry to Campus

e A staggered start will be necessary, PK and KG 8:20 start time; Nursery and Toddler 9:00 a.m. start time.

e The school nurse will check each child’s temperature upon entry.

o |f a fever and/or other Covid-19 symptoms are present, students will be directed to the isolation tent inside the
entrance and a parent will be contacted to collect the student. Students will be supervised.

¢ Students and caregivers may only enter campus through the designated entrance as instructed by staff,
maintaining at least 1m distance around each student.

¢ You should expect delays as each student will have their temperature checked before entering campus and

therefore queues may extend outside along the pathway — an adult will need to wait with younger students.

On Campus
e Students are not required to wear masks but may choose to do so.
¢ All adults are to wear a mask in the public spaces; not while teaching.
e Masks should be disposed of only in the yellow bins found around campus.
* Frequent use of the hand sanitizer from the dispensers around campus are encouraged and directed.
* Frequent washing of hands is encouraged and directed.
e Maintain a distance of at least 1 meter between themselves and others as much as possible while on campus.
¢ The air conditioning in the building will be turned on and disinfected regularly.
e There are bottled water dispensers around the campus which will allow students to refill their own water bottles.

e Student temperatures will be checked and recorded twice a day (morning and afternoon) whilst on campus.
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CLASSROOM PROTOCOLS

Once the students arrive in their classroom:
* They will be encouraged to engage in social distancing as much as possible.
e Large group gatherings will not be permitted.

* Bring a personal water bottle for use each day.

At the conclusion of each day:
e Cleaning staff will spray each student’s desk/tables/workstations with approved disinfectant solution (students
must not touch the disinfectant bottle without a teacher directive).
¢ At each dismissal, students must use hand sanitizer provided by the teacher before proceeding to their next

class.

PE Protocols
The following guidelines will be implemented in all PE classes.
e Teachers will plan outdoor classes and activities whenever possible (following AQI protocols).
e Personal water bottles must not be shared at any time.
e Teachers will avoid activities requiring physical contact between students.
e Teachers will refrain from having students exercise on wrestling, yoga and gymnastics mats or using fitness
equipment.

¢ Cleaning staff will disinfect sports, gym and playground equipment after each class.

SNACK and LUNCH PROTOCOLS

* Sodexo will be serving snack and lunch each day.

To ensure student safety and hygiene, students will follow the protocols below at lunch and snack times:
e Students will wash their hands and use the hand sanitizer before eating.
e Students who are wearing a mask will hook their masks onto their arm whilst eating.
e Lunch will be served as usual with 1m social distancing in place.

e Students will be required to sit in the same seat each day to eat.

OUTDOOR PLAY PROTOCOLS

¢ At recess time, students will ensure that their games allow for physical distancing as much as possible.

¢ Personal water bottles will be taken out for recess and will not be shared at any time.

¢ At the end of recess students will return to their classrooms whilst maintaining a physical distance of 1 meter
from their classmates.

e Students must use the hand sanitizer provided by the teacher or go to the bathroom and wash hands thoroughly
with soap and water before returning back to their class.

¢ The play frames and sandboxes will only be available for use when restrictions allow.



END OF DAY ROUTINES

Students:

e Will be chaperoned to bus waiting area where they will board their return bus home;

OR

* They will be chaperoned to the designated exit meeting point and handed to a parent or caregiver.

e Families must go directly home; congregating together or remaining in common areas, library, etc. or outside the
school grounds is not permitted during this period.

e Staggered exit from campus will be as follows:
o Nursery and Toddler 3:00 p.m. dismissal
o PKand Kg 3:20 dismissal

e All students must have vacated the campus shortly after they are dismissed from their final class of the day.

e Communication regarding after school activities, once permitted, will be sent separately.

BUS ROUTINES

Bus riders will be able to use the bus services to and from school. The following protocols must be followed for all bus

riders and monitors:

e The bus driver, bus monitor and student riders must wear protective masks at all times.

¢ The bus driver and bus monitor must clean and disinfect the bus in the morning and afternoon before pick-up
and after drop-off.

e The bus driver, bus monitor and student riders must keep the bus windows open for proper ventilation, weather
permitting.

e Social distancing measures will be enforced on the bus.

¢ All bus monitors and bus drivers will be checked carefully for their ongoing health status.

Lining up at the bus stop:
Students must:
e Line up at the bus stop, keeping a distance of at least 1 meter between each student in the queue.

e Wear a protective mask at all times before and during the bus ride;

Bus arrival at bus stop:
e When the bus arrives at a bus stop, the bus monitor will exit the bus and stand at the bus door.
¢ The bus monitor will check each student’s body temperature and check for fever and/or other COVID-19
symptoms before the student can enter campus.
e For the first day of reopening the campus only, the bus monitor will check completed the temperature record

sheet and ‘letter of commitment’ before the students can enter the school bus.



BUS PROTOCOLS

Bus riders will be able to use the bus services to and from school. The following protocols must be followed for all bus

riders and monitors:

If student does show fever and/or other COVID-19 If a student does NOT show fever and/or other COVID-19

symptoms OR shows any other symptoms of illness: symptoms AND does not show any other symptoms of

e the student will NOT be allowed to board the bus illness:

— the student’s parent/guardian will be immediately e the bus monitor will dispense hand sanitizer into the
contacted and the student must return home; bus hands of the student and the student will be allowed
monitor/driver will notify BCIS bus coordinator who to board the bus.

will notify division secretary; Principal will contact e students will be asked to sit in their assigned seats;
parent/guardian of student and recommend medical students will receive their assigned seats from the
attention for student. transportation coordinator in advance; seating will

e The student must visit the doctor for confirmation of allow for as much physical distancing as possible and
COVID-19 or not. The student may return to campus group family members together when appropriate;
with the updated negative nucleic acid test. e students will remain seated at all times in their

If the student shows fever and/or other COVID-19 assigned seats and follow all normal bus rules —
symptoms or otherwise appears ill while on the way to students are asked to remain facing forward and not
school: turn around to talk with other passengers.

e Bus monitor/driver will inform nurse to re-check the e students are not allowed to eat or drink on the bus.
student’s status and check the temperature 3 e when the bus arrives at its destination, the bus
times in half hour to confirm whether the student’s monitor will check every student’s temperature
temperature is normal. again then exit the bus first and dispense sanitizer

e If the student has a fever, all the students and staff into students’ hands as they leave the bus.
on the bus will not be allowed to enter campus, but e students should keep to the 1m social distancing rule
will be sent to the hospital (accompanied by the as they exit the bus.
nurse).

e the nurse will contact parents and division Principal.
The parents will need to go to the hospital promptly.

e |f the student is confirmed to have COVID-19, all the
students and adults on the bus must follow the
COVID-19 treatment procedure of the government.

o |f the test is negative, the student with a fever and/
or other COVID-19 symptoms may not come back
to school until they are fever-free for 48 hours
without taking fever reducing medication AND have
a doctor’s note stating that the student is healthy
and can return to school.

® The bus monitor and driver will sanitize the bus.



HEALTH CLINIC PROTOCOLS

Our Health Clinic will remain open at all times during the school day and will treat common ailments in accordance
with normal school procedure. There are two isolation rooms available should someone be taken ill during the day and
is suspected to have Covid—19.

The following protocols must be followed if it is necessary for an individual to visit the health clinic:

If a student shows fever and/or other COVID-19 symptoms while at school: If a student has a medical issue other

e the teacher will inform the Nurse and keep all students in their seats,
asking the student with fever or other symptoms to move as far as
possible from others and as close as possible to window.

e Nurse will put on full PPE and go directly to the classroom; symptomatic
student moves outside classroom to meet Nurse; Nurse checks for fever;
if fever then the following:

¢ Nurse will direct the student to the isolation room along a pathway with
the least likelihood of contact with anybody else in the school

o Nurse will give him/her a N95 mask to wear and discard his/her current
mask in the biohazard bin

¢ the Nurse will contact the parents to take the student to see the doctor.
If the disease is severe, the Nurse will accompany the student to hospital.

The parents will be informed to go to the hospital.

MEANWHILE

e all individuals that are in the same classroom or in close proximity to the
sick individual must stay in place in that classroom until the student is not
suspected to have COVID-19

® OR, if COVID-19 is suspected, then all must wait until the CDC or other
health authority gives further instruction. Patience will be required.

¢ the Nurse may only receive one individual at a time in the isolation room.

e if more than one individual needs to be seen by the Nurse for a fever
and/or other COVID-19 symptoms, the individuals will be kept separate
from each other and the rest of the individuals in the building.

e the Nurse must wear a clean set of PPE including mask, goggles, gloves
and gown for each individual she assesses and treats.

¢ the whole school will undergo comprehensive disinfection.

than fever and/or other COVID-19
symptoms — such as a scrape, cut,
sprained ankle, migraine, etc. while
at school:

e in the situation of a student, the
teacher will inform the Nurse.

e the teacher will direct the
student to go directly to the
health clinic unless told
otherwise.

o staff will ensure that the Nurse
is available before sending the
individual to the health clinic.

¢ the Nurse will assess the student
and take appropriate action.

e if the Nurse is busy, the student
will wait outside of the health
clinic.

e further action will be taken as
usual with incidents involving

Nurse’s intervention.



If the Nurse does suspect that an individual may have COVID-19, she will:
e Check the temperature to ensure he/she is running a fever.
¢ review the student’s medical alerts in PowerSchool;
e Call division secretary;
eCall Campus Management Manager;

e call 120 for the ambulance; *

Meanwhile General Operation Manager will:
e notify Principal and HoS;
¢ notify the Community Sub-district Health office;
¢ notify the CDC;
e attempt to trace all possible contacts within the school and inform them

to remain in place;

Meanwhile division secretary will:
¢ notify parents (or designated emergency contact person) immediately; *
e parents may be instructed to go to hospital or come to school depending

on instructions from Campus Management Manager; *

Further actions for the school and especially for those in the classroom or
otherwise in close contact with the suspected COVID-19 positive person
will be dictated by local authorities and will likely include initiatives such as

contact tracing, quarantine and/or isolation procedures.

*If parents want to take their child to the hospital, they may do so — to
the Fever Department; BCIS must follow up closely on the progress of the

student’s situation.

NOTE: It is possible that the school will be closed and many students & staff, if

not all, will be tested again.

If the nurse does not suspect that an
individual has COVID-19 she will:

e review the student’s medical
alerts in PowerSchool;

e notify division secretary;

e determine whether the
individual needs to be sent
home or back to class;

¢ allow classmates and those that
were in close contact with the
sick individual to be released
from the classroom or area that
they are being held and
permitted to move about the
school;

¢ inform Campus Management

Manager, Principal, and HoS.
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