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Facility Reservation Procedure
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1. Facility Reservation Procedures for External Groups:
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The following represents the workflow we should employ for external groups that would like to use any
campus facility:
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Applicants shall fill out the <Facility Usage Reservation Request Form> (See Attachment 1) and sign up
with handwriting or stamp the official seal of the company for the <Release of Liabilities, Waiver of
Claims, Assumption of Risks and Indemnification Agreement> (See Attachment 1) in the first instance.
Personal certification (such as coaching badges, etc.) and a company’s qualification are required to be
completed before we process any request.
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Facility leasing fees need to be paid to our Finance Department at least one working day before using a
facility after a request is approved by the School-Based Team. The following conditions for timelines
should be observed:

- Two weeks’ notice for one-off requests

- Any ongoing (multiple date requests) need to be in three weeks prior to the next season.
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Open hour of the facilities above is at 17:00-21:00 from Monday to Friday, 08:00-21:00 on weekends.

DL e (R st (E) . B — 2 T Wb 17:00 A& E 21:00 A FEAKR: F_E 08:00 A&

2. Available BCIS Facilities (BCIS Main Campus Only) :
AHAREE S ((NFRBASERKX)

® Gymnasium A H1H

® Soccer Field /£ 2k

® Outdoor Tennis Court ZE 4N k1%

® Theatre i[5

® SunkenPlaza Nl 1%

® Multi-Purpose Hall Z hRE/T

® Black Box B &

® Classrooms (=
The BCIS Main Campus is closed during school holidays.
I 21:00 A

3. Criteria of External Group:
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The facilities of BCIS will always be opened to the public. We welcome all people, social organizations,
and units to use the facilities of the BCIS Main Campus, especially for public welfare, educational, social,
or other civic purposes benefiting the community.
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The following group is likely to be declined:
T HIH LBt S A T L L&

® Blacklisted Groups (see note below)
HEN BB A4 B i 20 23 (15 LT SC )
® Religious Groups
5RO RHAR
® Groups Against Government Regulations and Policies
55 [ bR it 75 B SR A i 1 R 220
® Extreme Fitness Groups (Military Training, etc.)
WBRARRE NI ZRIZHZY CEIIEED
® Any Group that may Tarnish BCIS’ Reputation
R 42 BCIS 752 421

Note: Any of the following situations will cause a user to be blacklisted:

<> There is personal injury or property loss during the activity.
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<> The actual activity content is different from the submitted description.
<> Having physical or verbal confrontation with other groups or personnel.

<> Failing to comply with school management or violating school regulations more than twice.
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4. Criteria for Activities:
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Groups seeking to use BCIS facilities for conducting activities must meet the following criteria:
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® The activity must be orderly and lawful.
WAETEE
® The activity must not be of provocative nature.
ANBE NFATAT B A P s LS 3
® The activity must not be discriminative against race, gender, ethnicity, national origin, or religion.
ABENFARATEA R Ml Bz, B XK EE 25 B I & 3] o
® The activity organizers must be able to provide supervision.
TSN A LE ARG BT T i 3 B R L
@® The activity must not jeopardize or threaten the health, safety, or welfare of any individual.
ANBE AT 1 5 BBt AR RR L 22 4 BAR ) )T 37
® The activity must serve as an educational, recreational, athletic, cultural, or charitable purpose.
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BCIS reserves the rights for interpretation regarding the statements above.
BCIS #145 LL b5 Y e 24 R AL
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5. BCIS (Main Campus) Facility Rental:

BCIS (EAX X ) Hh S v e L 5%
BCIS (Main Campus) Rental for Venue and Facility
BCIS( AR X )3 1tb K B e #HL 5%
No. | Venue Rental
FS | i HE
1 Soccer Field * RMB 1,200/hour
JEERY) ANE T 1,200 J6//NE
5 Gym* RMB 1,500/hour
EEE AR 1,500 J6//Ni
; g;t,(:::kor Tennis/Basketball RMB 900/hour
o e 900 JG//NE
AN/ TR AR 900 JT/2hit
RMB 7,200/performance/rehearsal/meeting (RMB 11,000 with air-
conditioner turned on)
AN 7,200 Jo/3H . HEE. 2 AR 11,000 o = ITFE)
Charges for theater AV devices and lighting is RMB 3,500
4 Theatre * JEI e AV & & ST 6 A NI T 3,500 T
] (=4
Ll Rental of piano is RMB 1,000
MEF IO AR T 1,000 7T
All above to be calculated by every 4 hours.
AL A B CLAEDY /N g B v 55
Classroom RMB 1,500/day/room or RMB 900/half day/room (RMB 8,200/day
5 . with air-conditioner on) AR i 1,500 75/ /A B A RT 900 Jt/F
- R WIH R AR 8,200 Jt/X)
6 Black Box RMB 600/Hour (RMB 1,500/hour with air-conditioner turned on)
EE AR 600 Jo//hsf CANER T 1500 Jo//Nef 2 fED
- Sunken Plaza * RMB 600/hour
T A1 600 JT//INEf
g Multi-Purpose Hall 3 RMB 850/Hour (RMB 1,800/hour with air-conditioner turned on)
ZUIRelT AR 850 Jo//N (AR 1,800 Ju//MiF 25 FF I )
Other Additional Charges:
HAB BRI :
AV Devices Rental: RMB 1,100 / 4 hours
AV & &% AH AR 1,100 jo/0Y /Nt
Venues marked*: $RyE* i) .
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Security staff service and cleaning fees are compulsory.
WIRB N AR B AR 3 F

Venues marked : FRyE X 373 ;

Cleaning fee is compulsory. 22k AR5 R FH -

Security staff service per person is RMB 200/day and cleaning fee is RMB
600/time.
ZRE NRM 200/ A/R. RER AR 600 JT/ik
AV equipment staff or Customer Service Officer per person is RMB 200/hour
and the Facility Set-Up Fee is RMB 600/time if requested.
AV & N REE Ik AR 200 Jo/ A\ //DEF, 3R 3% 600 JT/IK
Note:
Facilities are subject to availability. ¥ S 33k PLSEFRA] H i A #E
Facilities are closed on national and school holidays. ¥ % 3 T B K K& B8 H B8 52

6. Additional Information Form

By infs B8R

- Any group is requested to fill out the Event Information Form to state detailed information of the
booking, to help the school-base team better understand your reservation. {F{f] A4 15 75 HIE 5
GENEERY , LA TT BIBNSE LT () T M A AR IR T HH S

- The school-based team shall make their decision based on the below key criteria according to the
Event Information Form.
BT RIS R RIS 1 (GEENEERD) N ERT LU EEFRHEEH

Relevance to mission-5 25 i ) AH IS 5

Financial rewards involved to requesting group Wi f# FH H i 3 & Ui 2 144

Impact on school programming X} 2= A2 AR 1 521 5

Facility implications (wear and tear) X} Bt 52 (B 53T1H) .
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