
	

	

Job Description 
 

Beijing City International School 
	
 
TITLE: ECC/ES/SS Academic Subject Teacher, Homeroom Teacher 
!"#$%&/'(/)((*+,-./0+, 
QUALIFICATIONS: Bachelor degree or higher. At least 2 years of teaching experience preferred 
0!12#3*(4567-89:;<(=> 
REPORTS TO: ECC/ES/SS Principal 
?@AB#$%&/'(/)(CD 
JOB GOAL: Work as a member of the academic team to provide teaching and support to students. 

EFGH#FI<(JKLM-NOJKPFQR-I(STU<(VWXY 
 
RESPONSIBILITIES: 
Z"![#  
 
• With Students 
(S\]# 

1. Deliver a teaching load as given by the Principal (or a pro---rata total to take into account positions 
of responsibility) 
^_CD`ab<(0cd5efZ"![gh`ai_j 

2. Maintain clear records of achievement 
kl(S(mLnop 

3. Maintain effective discipline in the classroom and ensure the safety and security of the children in 
the class 
kXqrstbuvow-xk(Sy.zb{|VkrY 

4. Ensure that the appropriate curriculum is delivered as laid down by current Departmental and/or IB 
documentation 
xkg}3~�12��5 IB u����uY 

5. Ensure that appropriate evaluation strategies are used for each class (again, in conjunction with 
current Departmental and/or IB documentation) 
xk����b��\�d��-��3~���5 IB ��12j 
 

• With Parents: 
�D\]# 

1. Provide detailed mid---semester and end---of---semester reports on all students 
��DTU(S��b�)���(m@� 



	

	

2. Keep regular contact with parents to inform them of developments and progress 
��DkX����-���D(SbLDV�� 
 

• With Faculty: 
ME\]# 

1. Develop and maintain topic planners, assessment tasks etc. in accordance with stated 
Departmental and/or IB policies 
g}3~���5 IB  ¡12¢��k£/¤<¥���¦Y 

2. Be actively involved in the planning and development of the curriculum at BCIS 
§¨©V BCIS u�bª«�¢�Y 

3. Work as a team member in departments and various interest groups of the ECC/ES/SS 
N¬JK�F­®-¯°$%&/'(/)(JK±² 

4. Work closely with the Librarian and IT Head/Network Manager 
V³´µ¶M� IT /µ�·�/µ¸¹�F 

5. Attend/give appropriate workshops 
©º�»¼½¾bEF¿ 
 

• General: 
ÀÁ![# 

1. Attend all meetings as required by the school administration 
©º(C_µ~�12bÂsÃÄ 

2. Keep up with subject developments 
¸�(*NÅÆÇ 

3. Carry out substitution and supervisory duties, within established acceptable guidelines, as required 
by the school administration 
g}µ¶12-y¢�ÈbÉÊËbÌÍÎ-^_Ïu�Ð.Ñµ![ 

4. Serve as a role model at all times and in all areas of school life 
yCÎ0ÒÓÔVÕÖ×ØÙÚF� 

5. Perform other duties as assigned by the Head of School, as described in the current Terms & 
Conditions document 
Û}ÜsÌÝ�ÌÍ^_ÞCD`abßà![ 

6. Keep classrooms and teaching areas reasonably clean and tidy 
kX<á�ßà<(âÖãäåæ 

 
WORK YEAR: Around 190 days per year. Salary to be established by Head of School with approval of Board. 
EF;ç# è;EFéê 190 ëYìíîÞCDï�ðñÃòóY 
 



	

	

EVALUATION: Performance of this job will be evaluated by the ECC/ES/SS Principal in accordance with 
Board Policies and Protocols. 
��# ô!"bõÜöî$%&/'(/)(CDg}ðñÃ ¡��÷�_��Y 
 
NOTE: The above job description reflects the general requirements necessary to describe principle 
functions or responsibilities of the job identified and shall not be interpreted as a detailed description of 
the work requirements that may be inherent in the job, either at present or in the future. 
øù#7úZ"![ûüýôZ"b/1þQ5![bÿ!12-"#Q$%IAôZ"12b�

�&úY 
 
Aligned with the recommendations of the International Task Force on Child Protection, we hold ourselves 
to a higher standard of effective recruiting practices with specific attention to child protection. 
'CÛ()*%+krEF»(the International Task Force on Child Protection)b,Ä-y-./01
23Hó#45ù6789A%+krb:�Y 
 


