An [B World School Accredited by CIS & WASC

BEIJING CITY INTERNATIONAL SCHOOL X,
it BCIS 5V “F e & b % & )’\:#

Beijing City International School b2 55 E s h@fﬁ Empoujzring and
No. 77 Baiziwan Nan Er Road, Chaoyang District, Beijing 100022, PR China Insplrlng though Challenge
Tel: +86 108771 7171 Fax:+86 108771 7778 and Compassion

R HER E TiER /7S, 100022 .
www.bcis.cn

Beijing City International School Early Childhood Center 4k 52 5B E frs ke 4h JLE
No.I | Dongbai Street, Chaoyang District, Beijing 100022, PR China

Tel: +86 10 6770 0766 Fax: +86 108771 7778

JERmhEAX &M | 1S, 100022

Job Description

Beijing City International School
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TITLE: Senior Finance Analyst
AL : SRS 7 4Im

REPORTS TO: Finance manager
HiZNS: WA

RESPONSIBILITIES:

RILERER :

1. Annual budget and rolling forecast: build multi-dimensional budget templates; develop and
conduct training, and issue template; create budget control regulation, monitor the budget
preparation progress, review and compiles budget summaries while ensuring they conform to
business logic without missing items; discuss the forecast logic and calculation results according to
the rolling forecast schedule.

FEMBSRATON | FEZEEMEER, ALRZNERR TR, EREEAMERTHE, HiX
MEENMELEFEZEAXEEEMAFNR, CEEAME, FEMEEFIFE ;| KRIERNTOU [
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2. Construction and preparation of management reports: have comprehensive understanding of
the business, build management reports according to management and business development needs,
and complete monthly management reports; track accounting quality and business conditions;
communicate with financial accounting in a timely manner, raise questions and requirements
EEXRRNEESHS  TEARANT RIS RETEERIVSARFREEEEREK A
EEERE. FEANSEMSZERDR, RURBMNER, REZEREMLFIER.

3. Review the cost control process, put forward approval opinions based on the budget and cost
control requirements, and monitor budget execution.

HizkniE, SeMESHAERERREEFEHRENL, BEMERT.

4. Formulate and optimize the business analysis system, conduct performance achievement
analysis and performance forecast, and provide suggested action plans for business decision-making.
HEMRULEDTER, HTWESOEARDT RGN, Al ERERBEEZWITHTRES.

5. In-depth understanding of the business, establish different multi-dimensional financial
analysis models, sort out the financial process and improve it; special expense analysis and expense
management, analyze business problems, formulate solution and promote implementation, and
provide support for management's business decisions.
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6. Carry out feasibility analysis of the project, multi-dimensional forecast of the company's new
project investment

X E #ATEATH T, AEEHI B R E N ZEEITON.

7. Provide financial support for the board of directors.

EFHEXARER,

Qualifications/{FER K 4%:

1. Education Background/#{ & & =x: Bachelor degree or above majoring in accounting or related
majors.

FHFMAUEFFH, TESITESAEXTL

2. Working Experience T {E£2%5: Minimum 8 years in accounting related experience, minimum 3

years’ management experience. MNC, accounting firm experience or finance consulting firm
experience preferred.
EPSEMESEXRIELZR, EL3FEELZR. BEAS. RITMESMBEMEERASIZRMN
FEIR.

3. Certification #855E$ : CPA (Certified Public Accountant) or ACCA (Association of Chartered
Certified Accountants) preferred.

hEEMSIT IR T A AR TR

4, Skills and Competencies §£ /1 & i :

L PREBIE DB RE

Excellent communication skill both in Chinese and English

BXIE, BERNTIEFBETERREI

Organized, able to work under stress and target - oriented

R AFE RN, 0 word, excel, PPT £

Computer literacy, skilled in office software, like word, excel, PPT

REEXRS. ERSEIFERBENIEFIHE

Able to work in demanding, result oriented and often highly confidential environment.

EVALUATION: Performance of this job will be evaluated by the admin staff in accordance with Board
Policies and Protocols.

Wl ZER A RIS BITE R TSUTE R R BRI F#ITITM .
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NOTE: The above job description reflects the general requirements necessary to describe principle
functions or responsibilities of the job identified and shall not be interpreted as a detailed description of

the work requirements that may be inherent in the job, either at present or in the future.
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Aligned with the recommendations of the International Task Force on Child Protection, we hold ourselves
to a higher standard of effective recruiting practices with specific attention to child protection.

8 M EPFRILERIPL{EL (the International Task Force on Child Protection) BN, HEIBEATRASIME
: AINEERIE AR LERIPEIAF.



