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Job Description

Beijing City International School
IR FRERRER

HR{r 15 RA

TITLE: IT Intern
Bfr: ITSEISE

Working Hours: Monday-Friday, 8am-5pm
T {ERtia) : A—Z%|AF, 8:00-17:00

Service Period: from June, 2023 to August, 2023
BRSSHARR : 2023 £ 6 A E 2023 £ 8 B

QUALIFICATIONS:

1. Bachelor’s degree or higher.

FEENHES,

2. Good communication skills, proactive, positive and team player.
RIFFEBHIS, THERRER, FW.

3. Experience in Apple MacBook. iPad.
BEREILA, iPad BHFEH. HIFER,

4. Could peak simple English.

BRI RN

JOB GOAL:

1. Provide daily IT support to BCIS end users.
A BCIS PR IT BoR &,

2. Support school daily activities.

AR B FE BRI,

RESPONSIBILITIES:

IT helpdesk:

a. Troubleshoot and fix client computer, printer and peripheral systems issues.
EER P imITEN B,

b. Install and implement hardware and software updates.
TRPEGREH.

c. Log and report all help requests.

LEXFLEREIFIE,

d. Investigate and analyze hardware and software problems.

BB TR B
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e. Complete the delivery, imaging, installation, set up, configuration and testing of new client
computer, printer and peripheral hardware, and software, in accordance with established BCIS
procedures.

SERUHT IR R FBC B A Tk,

Job rotation and team work:
a. Substitute other IT engineers in case any short-term absence. It may relate to networking or
Windows server management.

I B AR R I BA RS2 R L

Others:
Performs other duties as directed by leaders that may not inconsistent with the qualifications and skills
required for this position.

SER S RAH HAESFI

NOTE: The above job description reflects the general requirements necessary to describe principle
functions or responsibilities of the job identified and shall not be interpreted as a detailed description
of the work requirements that may be inherent in the job, either at present or in the future.
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Aligned with the recommendations of the International Task Force on Child Protection, we hold
ourselves to a higher standard of effective recruiting practices with specific attention to child
protection.

8 M E R LEIRIP T {£48 (the International Task Force on Child Protection)f9 21, 7EIBEEIRTS

TR | BINEEREA ILERPAIAA.




